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NOTES FOR INCOMING COMPANIES

WELCOME TO THE ALMA TAVERN.  

The studio theatre space accommodates 48 audience members (40 in fixed block tiered seating and 8 individual chairs) so everyone has a pretty good view of the performance space / stage.   Here are some basic notes for incoming companies.  

ON ARRIVAL / LEAVING THE PREMISES

ON ARRIVAL: If the pub is open when you arrive, you can obtain the Theatre keys from the duty manager, or you will be met by a representative of the Theatre by previous arrangement. The Theatre keys unlock the Dressing Room / Green Room half way up the main stairs and the Theatre at the top of the stairs. Retain the keys until you leave each day. 

LEAVING THE PREMISES:  Please ensure the rear emergency exit door at the bottom of the theatre’s rear stairs is properly secured. Then lock up both the Theatre and the Dressing Room as you leave after each session and return the keys to the duty manager having followed the power down procedure outlined below. 

GET IN ACCESS

Load In is via the larger Emergency Exit door to the right of the pub main entrance as you look at the pub frontage. Through a corridor and up a flight of normal size domestic stairs which have a 180 degree turn half way up and then through a standard door into the Theatre. The restricted access will restrict the amount/size of your set and properties and please take care not to damage photos and paintwork. Parking directly outside of the Pub is restricted to one hour in any two prior to 18:00 daily Monday to Friday and there are frequent traffic warden patrols in the Clifton area. Across the street from the pub there is a single yellow line parking restriction, which can be parked on after 18:00 and at weekends. If you would like a technical briefing prior to or during your get in, please call the Theatre’s Production Manager – Paul Lewis.

POWERING UP the Lighting & Sound equipment: 

As there is no house light switch at the main entrance to the theatre currently, a torch is provided (hung on a hook at the front Theatre Entrance), should you need to cross the stage and walk up the tiered seating in the dark to locate the consumer unit / fuse box and other switches located on the rear wall.   

Enter the Theatre and locate the consumer unit / fuse box on the rear wall of the Theatre and the two house light rotary switches also on the rear wall located underneath the rectangular Fan Controls. 

Switch on the first five switches on the left hand side of the consumer unit / fuse box. All the other switches on the consumer unit should remain switched ON at all times. The Far Left RED switch, switches on the 13 Amp power sockets that power the temporary stage area working lights, the sound equipment and desk lamps. The next three YELLOW switches, switch on the three dimmer units which each control 4 dimmer channels (max 20 amps, 4500Watts per 4 channel dimmer unit). The fifth MCB switches on the 13Amp power sockets on the rear stage wall. A maximum total power loading across the whole lighting rig is 13,500 Watts maximum.  

STAGE WORKING LIGHTS

Two temporary fluorescent units provide rehearsal working light to the performance space. These are temporarily controlled via a labelled 13 amp plug that is plugged into the 13 amp ring main at the rear of the theatre control position. Ensure this is switched off for performances.
LIGHTING CONTROL DESK OPERATION

The 12 way 2 preset manual Anytronics lighting control desk will now be active.  The control desk Master Fader should be raised to Full. The Yellow Master is used to control the top set of channel faders and the Red Master used to control the bottom set of channel faders. I would recommend that the Flash Master is set to off/ zero and the two timing Masters (right side of controller at the bottom) are also set to off/zero. It is good practice to warm the lanterns by slowly bringing each live channel to initially 30% for a few minutes and then 60% for a few minutes, prior to bringing them up to full for the first time during a session. Especially when it is cold. This will save lamps blowing unnecessarily from sudden thermal shock.

As the Yellow and Red Master faders are inverted to one another on the control desk cross fades between yellow and red presets can easily be achieved by moving both master faders together in the same direction. Each lighting state is selected by adjusting the individual channel faders on the Yellow or Red preset to the levels required for each state.  A small supply of multi way lighting state plotting sheets are available if you would find them useful, in the ring binder folder held at the control desk.  

For example the first lighting state is set on the Yellow Preset channel faders and the Yellow Master Fader is set to full and the Red Master fader set to Zero. i.e. both yellow and red master faders at the top of their travel. The Red channel faders are now not active as it’s master is at zero, so the second lighting state can be set on the red channel faders whilst the first lighting state is live without impacting what is happening on stage. When the time is right you can make the Red Master live and the Yellow preset channels inactive by cross fading Yellow to Red by bringing both master faders to the bottom of their travel. The Yellow channel faders are now inactive and can be cleared down and the next lighting state set on them ready to cross fade back to Yellow at the right time.      

POWERING DOWN the Lighting & Sound Equipment: 

LIGHTING EQUIPMENT POWER DOWN  When your performance is finished please ensure the lighting control desk individual channel faders are set to off and the master faders are all set to off/zero.  Having powered down the Sound equipment as below, turn off the Mains (see below) to isolate the Lighting and Sound equipment. 

SOUND EQUIPMENT POWER DOWN.

Mute all Input Channels, and move all input and output faders on the Mixer to the bottom of their travel. Switch off the Power Amp and then the Mixer, CD and Mini Disc Players. Switch off the 13 Amp sockets powering the Sound equipment.

MAINS POWER DOWN

Switch off the 5 left hand switches on the consumer unit. Far left RED turns off the 13 Amp sockets and the three YELLOW switches turn off the three dimmer circuits, the Fifth MCB switches off the power sockets on the rear wall of the stage.  The remaining switches on the consumer unit should be left on. Finally please open the window roller blinds and turn OFF not just down the two house light switches.  Use the torch provided to safely get back to the Theatre entrance and hang the torch back on its hook by the Theatre entrance as you leave the Theatre.

STAGING 
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DRESSING: A set of black serge drapes, which can form a u shape around the performance space are available. There are no flats, or furniture available. The walls, ceiling and floor of the space are painted black. Each visiting company can of course repaint the floor and walls as required for your set design, but the walls and floor must be repainted and returned to an even black before you leave the Theatre for the final time. Walls must be repainted in Rosco Velour Black (available from Stage Electrics). The Floor must be repainted in good quality Black Vinyl matt emulsion. Please note that paint, rollers, brushes and paint trays are not provided.
LIGHTING  EQUIPMENT:

CIRCUITS / DIMMER CHANNELS:  There are three hard internally wired bars as shown on the floor plan above. Each bar having 4 circuits per bar with each circuit terminated in a 15Amp rubber socket hanging from the bar.  The rear control position bar having hard wired circuits 9 – 12 positioned on it. The Down Stage bar having circuits 5-8 and the Up stage bar having circuits 1 – 4 on it.  Due to the flat angle of incidence and relatively long throw from the control position bar. The circuits on this bar are frequently extended via 15Amp TRS cables to positions over the stage area. In addition to the three IWB’s (Internally Wired Bars) there are three scaffold bars suspended from the two IWB’s over the performance space. One centre bar and one bar Stage Left and one bar Stage Right, running upstage and down stage, providing additional lantern hanging positions. There are also to vertical boom scaffold bars in the down left and down right corners with boom arms providing lantern suspension points.

DIMMER LOADING:  max 20 amps, max 4500 Watts per 4 channel dimmer unit.  A maximum total power loading across the whole Lighting rig of 13,500 Watts.  Each Dimmer Channel is rated at a max of 10 Amps, 2300 Watts, but the incoming power supply to each dimmer unit (20 Amps) will not support this per channel loading on every channel.  

LIGHTING CONTROL:  Anytronics analogue 12 channel 2 preset manual control desk. There is a copy of the instruction manual held in the onsite notes folder. The desk is connected to the hard wired three x 4 channel dimmer packs via 2 x 8 pin din analogue connectors. The channel 1 – 6 connector also supplies the low voltage supply to the lighting control desk. Please do not change these connections around. Make sure the black out button is not activated as this will turn off all function. Also beware of the flash master and the timer faders ensure these are set to zero. 

LANTERN INVENTRY:


Watts
Hook
Safety
Colour
Barn
Gobo








Clamp
Bond
Frame
Door
Holder

2 x Strand Nocturne Floods


500W
2
2
2


4 x Strand Patt123 Fresnels


500W
4
4
4


2 x Strand Prelude Pebble Convex

650W
2
2
2
2

2 x Strand Quartet Pebble Convex

650W
2
2
2
2

2 x ETC Source 4 PAR  


600W
2
2
2

2 x ETC Source 4 JR 25/50deg zoom profile
575W
2
2
2

2

1 x Strand Quartet 650W 22/40deg Profile 650W
2
2
2

Colour Frames and Barn Doors – Please ensure they are kept with each lantern when derigging.

ACCESSORY INVENTRY 

4 x 10M 15A to 15A TRS Cable – Permanently wired from rear bar sockets 9 -12 to positions over the performance area.

2 x 3M 15A to 15A TRS Cable

2 x 0.75M 15A to 15A TRS Cable

2 x 1M 15A to 15A TRS Cable

2 x 7W Desk Lamps

1 x 60W Clamp Spot Lamps

2 x 1.5M 4 way 13A Trailing socket

1 x 1M 4 way 13A Training socket 

4 x 15amp Grelcos

SOUND         
SOUND EQUIPMENT SET UP. The basic sound equipment chain working back from the speakers is as follows. A pair of JBL Control 1 Speakers on the upstage wall stage right and stage left, connected via a cable from each of the speakers and connected via Speakon connectors to the Power Amp at the control desk position at the rear of the Theatre. A two channel Power Amp – Matrix STR 600 MOS-FET connected to one of two Mixers either  Behringer Xenyx 1222FX via 2 x 6.3mm Jack– 2 x Female XLR leads to the main outputs of the mixer or Soundcraft Spirit Folio SX connected via 2 x 6.3mm Jack – 2 x 6.3mm Jack. The provided input equipment, namely a Philips CD Player CD723 and a Sony MDS- JE520 Mini Disc Player are connected via their respective outputs to the mixers input section each via a pair of Phono to 6.3mm jack cables. All equipment Amp, Mixer, CD and Mini Disc are powered via 13A plugs. The Spirit Folio SX mixer has a transformer connected to its 13A plug providing a low voltage connection to the Mixer power supply. All equipment must be plugged in and switched on both at the 13Amp socket and on the piece of equipment to enable its operation.  

A 3.5mm stereo jack to 2 x 6.3mm jack connecting cable is also provided to enable connection of either a computer or IPOD or similar to the sound mixer. A computer and IPOD are not provided however. 

User Manuals for the various sound equipment are contained in the ring binder held at the control desk position.

Suitable PC Freeware to allow professional level sound effect cueing however can be downloaded to your own computer, should you wish to cue your sound in this way.

The recommended PC Freeware is called MultiPlay and can be found at the URL link below.

Considering it is Freeware it is very powerful but also very easy to use.

http://www.audiovisualdevices.com.au/software/multiplay/multiplay.php
ACCESS EQUIPMENT

ABRU  7 tread step ladder

3 way ladder 5 tread
SMOKING

Smoking is not allowed anywhere on the premises. 
FIRE EVACUATION 

During a performance if the fire alarm is heard the theatre should be evacuated immediately. The fire steward should make an announcement telling everyone to leave by the nearest fire exit to them (across the stage or down the stairs at the back of the theatre) and that the assembly point is on the forecourt outside Edwards Garage. They should ensure that everyone has left the theatre before leaving themselves. 

USE OF THEATRICAL SMOKE & HAZE & PRYOTECHNICS

The detectors in the theatre are smoke and heat detectors. No restrictions but a competent person should be responsible and in attendance at all times. The Theatre and Pub Management must be informed of intended use.
EMERGENCY LIGHTING OPERATION & TESTING 

If the electricity supply fails then emergency lighting will come on in the theatre. 

FIRST AID  

There is a first aid box in the dressing room and there is always a first aider on duty in the bar. Any accident must be reported to the pub manager who will fill in the Accident Book. 

PERSONAL BELONGINGS/SECURITY

Items left unattended are at owner’s risk. 

DRESSING ROOM

A small Dressing Room is located on the stairs leading to the Theatre from the bar. The company members are responsible for locking this room to maintain security etc.  
GET OUT 

There is a check list process to be completed upon departure from the Theatre. This encompasses the state of the Theatre, i.e. all surfaces returned to Black, any problems encountered, use of any spare lamps and so on, and will be completed by the pub duty manager when you have completed your get out. Once this is completed to both parties satisfaction your deposit cheque will be handed back to you.  Due to equipment going missing during get outs we have been forced to implement a more stringent departure process.  Please strip the complete lighting rig, lanterns, cables (to be coiled and taped), grelcos, colour frames, barn doors, gobo holders and carefully position all equipment in the auditorium so a complete inventory can be easily checked off. 
PLEASE TAKE CARE THAT LANTERNS ARE NOT MOVED WHEN STILL HOT, TO AVOID LAMP DAMAGE.   
BOX OFFICE 

The box office should be open one hour before each performance.  Tickets can be bought on the website or in person at the bar before the performance or from the box office 1 hour before the show opens.

ACCESS TO THEATRE OUTSIDE OF PERFORMACE TIMES. 

Access can usually be gained from 10am but only by prior arrangement with the pub management. The Theatre must be clear by pub closing time.

INTERNET ACCESS 

The Alma Tavern has free Wi Fi Access. 

FOR TECHNICAL ADVICE & ASSISTANCE AND TO REPORT ANY TECHNICAL  PROBLEMS / USE OF SPARE LAMPS ETC .  PLEASE CONTACT:  Paul Lewis - Plug Stage Productions
Tel: 07850 781917 

Email: Plugstageproductions@btinternet.com
WE LOOK FORWARD TO HAVING YOUR COMPANY HERE AT THE ALMA TAVERN THEATRE AND WISH YOU A HAPPY & SUCCESSFUL VISIT.  

YOUR COMMENTS ON THESE NOTES FOR INCOMING COMPANIES WOULD BE MOST HELPFUL, SO PLEASE LET US KNOW OF ANY IMPROVEMENTS WE CAN MAKE.

